      Information Booklet

[image: image1.emf]
Laragh (2) National School
Muff

Kingscourt

Co. Cavan

Phone/Fax: 042 9667744

Email: muffschool@gmail.com
Our School
[image: image3.png]



Our School Staff:

Principal  & 6th Teacher
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Ms. Maria Carolan

Special Needs assistant:


Therese Martin & Alison McCullagh
Secretary:
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Welcome
We are delighted that you have chosen Muff N.S. for your child’s primary education. The next 8 years play a huge part in the intellectual, social and emotional development of your child. We as a staff take with the utmost seriousness the role that we have to play. Parents are the primary educators of their children and we have always found that a key component of developing fully rounded pupils is a successful partnership between home and school. This is based on mutual understanding and trust. Our Mission Statement talks about the core principles that underpin are day to day interactions with the children.
Mission Statement
· Within the context and parameters of Department regulations and programmes, the rights of the Patron as set out in the Education Act and the funding and resources available, the school supports the principles of:

· Inclusiveness, particularly with reference to the enrolment of children with a disability or other special education needs.

· Equality of access and participation in the school

· Parental choice in relation to enrolment

· Respect for the diversity of values, beliefs, traditions, languages and ways of life in society.
· The school believes in educating all individuals to the best of their ability in a safe and caring environment where respect for ourselves and each other is central to all interactions in our school daily life. We recognise the crucial role that parents play in this as the primary educators of the child.

School Organisation

1. Pupils should be on school premises at 9.20am. It is important that children develop the habit of being punctual for school. Neither should children be on the school yard too early. Supervision begins at 9:05.
2. Junior and Senior infants are dismissed at 2.00pm. Infants are not allowed to go home on their own unless specifically requested in writing by parents. Whoever collects your child from school should try to be at the school before dismissal time so as not to cause them unnecessary anxiety. The pupils in the other classes are dismissed at 3.00pm.
3. At 3.00pm, pupils are expected to leave the school grounds in an orderly fashion. Teachers accompany them to the church doors. They are not allowed to leave the supervision of their teacher until they see the adult that is collecting them standing at the gate. Those traveling on the bus walk onto it themselves. All others are to be picked up by parents at the school gates.
Safety Coming and Going from the school

1. Pupils must walk when entering or leaving school. Cyclists must dismount and walk when entering and leaving school. Parents should drive carefully near the school and use the car park across the road. They should not drive into school yard.  They should also avoid blocking or parking directly across from the school gates as this can be a dangerous hazard for the children. They should walk their children to the gate and collect them from there when it is 2:00/3:00.
2. Pupils are not allowed to climb or swing on the trees, walls, buildings, nets or goalposts or school outdoor furniture.
3. Pupils must walk to and from the bus. 

4. Children must obey the instructions of the bus driver.

5. Pupils must conduct themselves in a safe and well-behaved manner when waiting for and while on the bus. They must always wear seatbelts.
Attendance

Each child (that is, those between the ages of 6 and 15) is obliged by law to attend school every day on which the school is in operation unless there is a reasonable excuse for not attending. The Education Welfare Act 2000 obliges our school to report any pupil who misses excessive days in school to Tusla the Child and Family Agency. 20 days or more can be regarded as excessive unless there are genuine reasons such as ill health to explain it. The principal has a duty to report unsatisfactory attendance to Tusla. It is necessary for parents/guardians to send a letter of explanation to the school for all absentee pupils, which will go on file and may be inspected. When it is necessary for a pupil to leave school early, a note must be sent or phone call made to the class teacher. Parents/guardians are asked to call personally to the school to collect the child. When any person is collecting a child on behalf of the parent/guardian, the parent must inform the class teacher/office prior to collection. This is to ensure as far as possible the safety of the children through school hours. When collecting the child, do so from the office and each child must be signed out.
School Uniform

Pupils are expected to wear their school uniform every day and the school tracksuit and runners on P.E days and swimming days. The school uniform consists of:

· Pale blue shirt or polo t-shirt

· Grey trousers/pinafore/skirt

· Royal blue round neck jumper/cardigan

· Blue/white/grey tights or socks

The tracksuit is available through the school and bears the school name. The tracksuit bottoms must be plain navy.
It is very important that all items of uniform are clearly labelled with pupil’s name.
Booklists
Booklists are given out at end of school year. New pupils will receive their book list at the introduction meeting in May/June. New books and copies should be covered on arriving into school. There is a rental scheme running in the school for a very large amount of books. Details are on booklist. Monies will be collected in June.
Personal Property

Pupils should have their names printed on all their belongings i.e. clothes, books, copies and all their equipment and property. All books should be covered. The Board of Management does not accept responsibility for the children’s property.
Nourishing Lunches

Presently in this country, there is an epidemic of childhood obesity and diabetes. Surveys have shown that children’s lunches are often very unhealthy and not adequate nutritionally because they tend to be low in fibre and high in sugar. Our school has a healthy lunch policy. You should not give your child sweets, fizzy drinks or crisps for lunch. Lunch should provide one third of your child’s food requirements for the day. The most effective way to plan a healthy lunch is to include one food from each of the food groups: one piece of fruit, fruit juice/water (preferably water), sandwich/wrap and meat/poultry/cheese. No glass bottles please. Chewing gum is not allowed in the school. Children are not allowed leave school during lunch time.
Health and Safety

1. Pupils who are ill should not be sent to school. Any infectious illness should be notified to the school immediately. Children should return to school only when fully recovered.  When returning to school, a written note must be provided, explaining the reason for the child’s absence. 
2. Parents are asked that teachers be made aware of any physical disability or allergies, which their child might have, as soon as they arise.
3. Please check your child’s hair regularly for outbreaks of Head Lice, and please report to school. If there is an outbreak of head lice in the school, all parents will be informed by note, and asked to take immediate action to treat infestation.

Supervision Policy

The school recognises that it has responsibility ‘to take such care of its pupils as a careful parent would of his/her children.’ In drawing up this policy the school has taken on board the ages, maturity and number of the pupils as well as the layout and topography of the playground.

Existing Supervision Practices

1. Playground

The play ground is supervised each day by staff. This is organised by rota.

2. Wet Days

On wet days children are confined to their classrooms under supervision.

3. Swimming

Children are accompanied to and from swimming by the class teacher.

4. School Tours

School Tours and trips are adequately supervised by teachers. Factors such as the numbers of children travelling and the destination will influence the level of supervision required.

5. Out of school Visits

Visits to the local church, historical sites, theatre, nature walks etc. are supervised by class teacher.

6. Sporting Events
Teachers travel to events with children. 

Accident Procedure

1. Accidents occur despite supervision. Minor accidents are treated at school. Slight cuts and grazes are normally treated by cleaning and applying a plaster to the wound. When a dressing has been put on a wound, parents are requested to inspect the wound when the child comes home from school, and change the plaster.
2. In the event of an accident/child becoming ill, every possible effort will be made to contact the pupil’s parents or the persons delegated to take responsibility for the pupil.
3. Please ensure all contact details are given on enrolment form, any changes in contact details should be notified to the school immediately.

4. Non co-operation in this matter could result in delay in having your child attended to medically, should the need arise

5. Please ensure that alternative contact consent has been received and that they live locally.

6. The school will not accept responsibility for any medical expenses incurred. The school will offer personal insurance cover, at a small premium, which will cover medical and dental bills as a result of an accident. Details of this will be sent to parents in September. We highly recommend that parents avail of this.
Home-School Communication

Frequent communication is of vital importance in developing and nurturing co-operation between home and school. In our school, communication between parents and teachers may take one of the following forms:

1. Individual Consultation: This occurs where a parent has asked for a meeting with a teacher or has been invited to visit the school to exchange information or discuss matters of concern. A written note to the class teacher requesting such an appointment or contacting the teacher by phone though the office is always essential. It is also necessary that the purpose of the visit is outlined so that the teacher may undertake whatever preparation is necessary with regard to information and records.

2. Appointment with Principal: A note to the principal or a call through the office requesting an appointment is always essential. Please remember that the first person you should contact in relation to any matter with your child is the class teacher.
3. Parent/Teacher meeting: These are held during the first term, usually in November.

4. Meetings are held in Connection with preparation for the Sacraments of Reconciliation, Holy Communion and Confirmation

5. A meeting is held in May/June of each year with parents of the new Junior Infant pupils

In addition to the above forms of home/school links, the following means of communication are also utilised:

1. Notes in the pupil’s homework notebook and notes in writing from school

2. Details of school holidays or early school closures are always communicated in writing.
3. Newsletters are distributed monthly discussing all aspects of school life.

4. End of year report.

Complaints Procedure

It is in the interest of pupils, parents and teachers that good relations should exist between home and school. The teachers are willing to discuss any problems, which may arise from time to time. With mutual respect and goodwill, parents meeting with class teacher, with a view to discussing and resolving the problem, can resolve most problems readily.
A parent who has an issue should meet with the class teacher with a view to resolving the matter. If the matter is not resolved at that stage, the parent may make an appointment to meet with the principal.
Anti-Bullying Policy 

Our Anti-Bullying Policy can be downloaded from our website 

www.laraghmuffns.com
Religious Formation

1. Parents have a key role to play in religious formation of their children. They are asked to follow the religion programme from the child’s book, and to help with the religion homework when it is sent home.

2. The pupils receive the sacraments of Penance and Holy Communion when they are in second class, and they receive Confirmation when they are in sixth class. The preparation of the children for the sacraments is a shared responsibility for the pupils – teachers, parents and parish clergy. On certain occasions throughout the year, the children may participate in prayer service or a class mass.

Homework Policy

It is a matter of school policy that individual teachers decide on the amount of homework that they consider appropriate. Children usually get homework every night from Monday to Thursday; it is rarely given on a Friday. The amount of work given varies from class to class but below is a guideline on how long homework should be taking at most.
Junior/Senior Infants = 15 – 20 minutes.

1st/2nd class = 20 – 30 minutes.

3rd/4th class = 30 – 40 minutes.

5th/6th class = 30 – 60 minutes.

If the homework is consistently taking the child more than these times then there should be appropriate steps taken by both the parent and the teacher.

Homework is given in the school to:

· Reinforce work that has already been completed in school.

· Encourage and foster good study habits at home.

· Develop independence while studying.

· Indicate to parents the child’s progress in school.

We would encourage parents to follow a number of strategies when interacting with their child’s homework at home.

· By all means help and encourage the child but avoid doing the actual homework for them.

· Create an environment for them that is conducive to work, i.e. quiet, comfortable area. 

· Try where possible to begin and complete the homework as soon as the child arrives home from school. Try and avoid doing work late in the evening.

· Monitor the child’s homework and sign the copy or journal on completion of the work.

· Communicate with the child particularly in the oral and reading aspect of homework.

· Give them gentle encouragement and praise when they do something well.

· As already stated, if a problem develops, contact the teacher through a written note.

· Reading should be heard aloud from the children at home by an adult every night. The importance of this cannot be over emphasised.

· Presentation of work is also of great importance and every effort should be made to ensure pupils consistently work to the best of their ability. 

· In the case where homework is consistently not complete or of poor quality, parents will be informed. However, this a very rare issue generally. 

Reading

It is primarily in the home that the habit of reading is fostered. Encourage your child to join the library and help him to appreciate that reading can be fun and not a chore which is confined to school or homework. Encourage reading in free time and during holidays.

Problems with Reading: Children with reading difficulties may be referred to the Learning support teacher. For a support programme to be successful, it will require the encouragement and active co-operation of the parents. Specifically, parents are asked to listen to their child reading on a nightly basis. 

Fund Raising

Each Year we organise our sponsored walk. This is the only fund raising activity we use. In recent years, with your help, the walk has been very successful and has enabled us to purchase a variety of school supplies – art, craft, photocopying etc. The school could not operate successfully without these funds. Your support is greatly appreciated.  

Extra Curricular Activities
The school is involved in a huge number of extra-curricular activities such as sports, debating, quizzes etc. These are conducted with suitable supervision and we encourage pupils to become involved. Pupils wear school uniforms when they represent the school.
Code of Discipline Statement
Our Curriculum aims to enable each child to:

· Live a full life as a child and to realise his or her potential as a unique individual

· Develop as a special being, through living and co-operating with others and so contribute to the good of society

· Prepare for further education and lifelong learning.

The Board of Management, teachers and parents are committed to the realisation of these goals. Our aim is to create a safe, secure and attractive learning environment for the children in our care in which there is a good sense of order.

Aims of Code of Conduct

· To help create a positive learning environment in which every child can benefit from school in an environment as free from disruption as possible.

· To help the children to become more self-disciplined and encourage good standards of behaviour at all times

· To help organise a large group so that school can operate smoothly for the benefit of all

· To care in a practical way for children, parents, staff, the school and its environment.

· Implement policy in conjunction with Anti Bullying Policy

Role of the Board of Management

The Board of Management has a role to play in the maintenance of desirable standards of behaviour in our school. It should be supportive of the principal in the application of a fair code of discipline within the school.

Role of the Principal

The Principal’s management skills are a crucial factor in encouraging a sense of collective responsibility among staff and a sense of commitment to the school amongst children and their parents. It is the principal’s responsibility to ensure that the school’s code of behaviour is administered in a manner which is consistent and fair to all children.
Role of Staff

Staff play a critical role in the implementation of a successful Code of Behaviour. Staff should consider themselves responsible at all times for the behaviour of children within sight and sound of them and should respond promptly, fairly and firmly to any instances of unacceptable behaviour.  

Role of Children

All children are expected to behave in a responsible manner both to themselves and others, showing consideration, courtesy and respect for other children, staff and visitors at all times.

General Guidelines for Behaviour

The code of conduct covers the following areas in relation to  a child’s: 

a) Behaviour in class

b) Playground

c) School Environment

d) Attendance at school

e) Homework
f) Social Media

Behaviour in Class

Children are encouraged at all times to respect the right of other children to learn. Any behaviour that interferes with this right, e.g. constant disruption of the class or persistent distraction of others is considered unacceptable behaviour. Courtesy and respect are basic to classroom behaviour. Disrespectful behaviour towards other children or towards a teacher, e.g. defiance, cheek, bullying, insolence, is not tolerated in the positive classroom environment that we endeavour to create.
Children should be encouraged to help one another to learn. In order that children benefit from the work in class, full co-operation is required from children at all times. Children must co-operate with any instruction given by the teacher.

Behaviour in Playground

Children should treat others as they would like to be treated themselves. Any behaviour which interferes with others at play is not permitted. Games or activities considered to be dangerous shall be prohibited. Rough behaviour, e.g. fighting, kicking, spitting, pushing, shoving etc. is forbidden. Children may not leave their playground for any reason during break without the permission of the supervising teachers. This includes re-entering the school building.

Behaviour in the School Environment

Respect and sensitivity to others are basic rules. Any kind of verbal or physical abuse is strictly forbidden. Bullying or intimidation of others will not be tolerated and is always regarded as a serious offence. Children must show respect for school property of others at all times. For reasons of safety and to minimise accidents, children should move about the school in an orderly manner. 

Attendance

Children are required to be regular in their attendance at school. The Education Welfare Act 2000 obliges our school to report any pupil absent in excess of 20 days, within any school year, to the Child and Family Agency, Tusla. After a child has been absent, a note from the parents must always be brought to the class teacher upon the child’s return to school. When a child has to leave school early a note from the parents must be brought to the class teacher. Children must be signed out at the office. All children must be collected by parent or guardian. Children must be in time for school each day. School opens to receive children at 9.20.

Homework

It is the policy of the school to assign homework on a regular basis. All homework must be done promptly and completely. Parents should sign the homework notebook or copy to confirm all homework has been completed. This may include reading, learning, written assignments, or other tasks. If for some reason, homework (or part of it) cannot be completed, parents are asked to note this in the homework notebook.

Graffiti on textbooks, copybooks or schoolbags is not allowed.

Social Media

Social Media is a phenomenon of recent years that has impinged on school life. While in many ways completely outside a school’s control, its negative effects can have a serious impact on pupils in class. It is important that parents are aware of the various social media outlets, if any, that their children are engaging with such as mobile phones, Facebook, Snapchat, WhatsApp, internet computer games etc. We would recommend that they do engage in such social sites until they have left primary school. 

If any misbehaviour comes to the attention of staff with regard to comments made on social media towards another pupil, it may be dealt with under the school’s anti – bullying policy. 

No mobile phones are allowed in the school. If a phone is located, it will be confiscated and parents will be contacted to pick it up from the office. 

Standard Procedure

The procedure here is followed when dealing with persistent minor behaviour and serious misbehaviour by children (it may be necessary to deal with cases of gross misbehaviour with immediate suspension). The particular step invoked will depend on the seriousness of the misbehaviour. If the difficulty has not been resolved, the next step comes into play.

1.  The teacher speaks with the child requesting the child to stop. If the misbehaviour continues then....

2. The teacher discusses the offending behaviour with the child. If the misbehaviour continues then…

3. A sanction may then be imposed by the class teacher (refer to sanctions below)

4. Parents will be informed by phone or written note of misbehaviour. If misbehaviour continues then….

5. Parents will be asked to meet with the Principal and the class teacher and/or the children.

6. Suspension, which we would hope never to have to invoke(see Sanctions)

Sanctions

Encouraging high standards of behaviour among children and creating and maintaining an orderly atmosphere for learning in the school will involve the use of praise and rewards for good behaviour, sound relationships between teachers and children and effective teaching learning. It will also involve in some instances, the application of sanctions to register disapproval of unacceptable behaviour. When sanctions are invoked children should understand that what they have done is not acceptable and that it is the misbehaviour that is rejected not the child.

To promote positive behaviour, we endeavour to encourage and praise children as much as possible.  It is recognised that “catching pupils being good” is a crucial part of a positive school environment.  Staff are encouraged to have various reward systems in their class.  We pay particular attention to those pupils who improve with their behaviour.
To discourage unacceptable behaviour, sanctions will be imposed. These sanctions may include:

1. A reprimand from the teacher

2. Extra work or repetition of unsatisfactory work

3. A note is sent to, or a phone call is made to parents.
4. Having play curtailed.
5. Referral to Principal

6. Letter to Parents

7. Loss of privilege or where practical, a task, which is deemed appropriate may be assigned by the teacher with a view to correction or redressing an unacceptable deed on the part of the child.

8. Temporary separation within classroom

9. Discuss what is not allowed.

10. Sent to teacher/principal.

11. Omission from Golden Time

12. Use of “Behaviour copy”.

Suspensions (Exclusion) of Child

These will be in accordance with Rules of The Department of Education and Science in operation at the time. The current ruling under the terms of circular 7/88 is as follows.
“Where the Board of Management deems it necessary to make provision in the code of Discipline to deal with continuously disruptive children or with a serious breach of discipline, authorising the Chairperson or Principal to exclude a child or children from school, the maximum initial period of such exclusion shall be 3 days. A special decision of the Board of Management is for consultation with the child’s parents or guardians. In exceptional circumstances, the Board of Management may authorise a further period of exclusion in order to enable the matter to be reviewed”.
Parental Co-operation

To maintain good standards of behaviour, the school must rely on the support and co-operation of the parents. The primary responsibility for the behaviour of the children when they come to school lies with their parents. We would therefore earnestly ask parents to:

1. Familiarise themselves with the school’s policy document in relation to discipline.
2. Co-operate with the school with regard to the implementation of its policy on discipline.
3. Communicate regularly with the children about factors likely to affect the behaviour of their children in school.
This Policy will be reviewed, at least annually, by the Board of Management.

I/We hereby agree to the Schools Code of Discipline.

Signed: __________________________________________

Pupils Name: ______________________________________

Date: _______________
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